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Notice of Request for Proposals (RFP) 

For 
On-Call Environmental Professional(s) to Provide Phase I 
Environmental Site Assessments, Mineral Remoteness 

Evaluations, and other Environmental Services As-Needed 
 
 
 

Proposal Responses Due: 
1:00 PM 

December 2, 2024 
 
 

Submit Proposals to: 
Yolo Habitat Conservancy 

info@yolohabitatconservancy.org 
 

 
 

 
This RFP is available on the Yolo Habitat Conservancy’s website at 

https://www.yolohabitatconservancy.org/requestforproposals 
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SECTION I. INTRODUCTION 
 

A. STATEMENT OF PURPOSE 
The Yolo Habitat Conservancy (Conservancy) is responsible for the implementation of the Yolo 
HCP/NCCP, which includes the creation of a 32,000-acre reserve system to provide habitat for 
12 special status species over 50 years. This reserve system will include the establishment of 
conservation easements as well as a small number of fee title acquisitions on agricultural lands, 
riparian areas, wetlands, grasslands/rangelands, and other habitat types. To assist in due 
diligence efforts associated with these property interest acquisitions the Conservancy is seeking 
responses from qualified Environmental Professionals (Consultants) with demonstrated 
professional competence and experience to prepare Phase I Environmental Site Assessments 
(Phase I ESAs), Mineral Risk Assessment Reports, and other environmental assessment services 
on an as-needed basis over a period of three years.  
 
Selected Consultant(s) will enter into a Master Services Agreement (Attachment C) with the 
Conservancy. Specific projects will be assigned by the Conservancy’s Executive Director or their 
designees to selected Consultant via a Task Order (Attachment D). 

 
More information about the Yolo Habitat Conservancy and the Yolo HCP/NCCP is available at 
www.yolohabitatconservancy.org.  
 
Proposers who submit a response to this RFP must have the ability to meet the requirements, 
including terms and conditions outlined in this RFP. 

 

http://www.yolohabitatconservancy.org/
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B. SYNONYMOUS TERMS 
 
1. a.   Firm, Consultant, Environmental Professional 

b. Contract, Master Services Agreement 
c. Services, Work, Scope, and Project  
d. Bidder, Offeror, Proposer, Respondent 
 

2. “Conservancy” refers to the Yolo Habitat Conservancy 
 
 
C. SCOPE OF WORK 

 
1. GENERAL DESCRIPTION 

The Conservancy, through the course of implementing the Yolo HCP/NCCP will frequently 
need to acquire habitat conservation easements on land within Yolo County and a small 
portion of Solano County located along the Putah Creek riparian corridor. In limited 
circumstances, the Conservancy may acquire land in fee title. The Conservancy requires 
professional environmental services as part of a larger effort by the Yolo Habitat 
Conservancy to complete due diligence efforts necessary to proceed with conservation 
easement and fee title acquisitions. In particular, the Conservancy requires the preparation 
of Phase I ESAs and Mineral Risk Assessment Reports to be prepared for many of the 
properties being considered for acquisition. Additional environmental inspection, testing, and 
evaluation services may also be needed on a case-by-case basis. The standard 
requirements for Phase I ESAs and Mineral Risk Assessment Reports are provided below. 
Requirements associated with other tasks assigned shall be detailed in the specific Task 
Order. 
 
Phase I Environmental Site Assessment (Phase I ESA) Reports: 
The purpose of the Phase I ESAs will be to obtain information regarding the potential for 
existing hazardous substances or petroleum product impacts at sites prior to the Yolo 
Habitat Conservancy acquiring a property interest. An individual Phase I ESA will be 
performed for each site identified by the Conservancy in general accordance with the 
American Society for Testing and Materials (ASTM) Designation E 1527-13 Standard 
Practice for Environmental Site Assessments: Phase I Environmental Site Assessment 
Process. The Consultant will also conduct the Phase I ESAs in accordance with the 
requirements of 40 Code of Federal Regulations (CFR) Part 312 titled Standards and 
Practices for All Appropriate Inquiries (AAI), as required under Sections 101(35)(B)(ii) and 
(iii) of the Comprehensive Environmental Response, Compensation, and Liability Act 
(CERCLA). The purpose of conducting an AAI-compliant investigations into the previous 
ownership and uses of a site is to meet the provisions necessary for the landowner, 
contiguous property owner, and/or bona fide prospective purchaser to qualify for certain 
landowner liability protections under CERCLA. The Consultant will perform research to 
estimate the potential for hazardous substances or petroleum product impacts (i.e., levels 
warranting regulatory cleanup action) to the site. For the purposes of each Phase I ESA, the 
“vicinity” of the site is defined as properties located within ¼ mile of the site. The Consultant 
will prepare a separate report for each site identified by the Conservancy that summarizes 
the findings of each Phase I ESA and qualitatively describes the potential for environmental 
impairment of the property. If necessary, the Consultant will also provide recommendations 
for additional environmental services in the report. 
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Minerals Risk Assessment Reports: 
The purpose of the mineral risk assessments will be to assess the potential presence of 
economic quantities of mineral resources on and near properties identified by the 
Conservancy and to provide an opinion regarding the likelihood that mineral rights held by 
others would be exercised and mineral extraction conducted at the property in such a way 
that would be incompatible with the intent of a conservation easement. Incompatible 
generally implies large-scale surface extraction methods that would largely prevent the land 
use that is intended to be conserved.  

 
The surface minerals remoteness evaluation must be conducted by a California Professional 
Geologist and will include:  
 reviewing published documents, geologic maps, and other geological and geotechnical 

literature pertaining to the property and surrounding area to aid in evaluating geologic 
and specific mineral resources. 

 reviewing available subsurface logs for wells and test borings in the site vicinity to 
evaluate the general geology of materials from the surface to an approximate depth of 
100 feet. 

 reviewing the CalGEM records and other readily available published reports to obtain 
information regarding the locations of, and potential for, oil and gas development on the 
property and in the vicinity. 

 conducting a site reconnaissance to visually observe site conditions and to look for 
evidence of past surface and near-surface mining. The site vicinity would also be 
observed from the Site and public thoroughfares for evidence of mining. 

 
A summary of the assessment findings for each site will be included in a written report. 
Based on the findings of the minerals evaluation, if appropriate, the contractor will provide a 
minerals remoteness opinion stating that “the probability that any third party holder of 
mineral rights in the easement area will extract or remove minerals from the easement area 
by surface mining has been determined by a qualified professional geologist to be so remote 
as to be negligible.”  
 
The minerals assessment as described above is intended to meet the requirements of the 
United States Fish and Wildlife Service, United States Army Corps of Engineers, and the 
California Department of Fish and Wildlife. 
 
Specific Tasks Assigned: 
The Conservancy proposes to select a Consultant(s) and establish a Master Services 
Agreement(s) for these services from December 16, 2024 through June 30, 2028. Task 
Orders that authorize specific work to be conducted under the Master Services Agreement 
will be issued for individual tasks on an as-needed basis. There is no representation as to the 
number of reports, assessments, or related services to be performed during any given time 
period. These tasks will be assigned on an “as-needed” basis. 

 
 

2. SERVICES TO BE PROVIDED 
Respondents must identify each task for which they are responding to within Section 4 of the 
Qualified Appraiser RFP Response Form: Phase 1 ESA for Capay Cache Creek Site (Task 
1), Phase 1 ESA and Mineral Risk Assessment for Los Rios South Site (Task 2), and On-Call 
Environmental Services (Task 3). The Conservancy anticipates needing several Phase 1 
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ESAs and Mineral Risk Assessment reports prepared each year throughout the term of the 
Master Services Agreement, in addition to the ones specified in Tasks 1 and 2. Other 
environmental services may be required but are currently unknown. Respondents that 
propose to provide on-call services are encouraged to provide a summary of the additional 
types of environmental services that they have experience with and are qualified to provide in 
Section 1 of the Environmental Services RFP Response Form (Attachment A).  
 
The services requested through this RFP are as follows: 
  
Task 1 – Phase I ESA for Capay Cache Creek Site 
Consultant will prepare a Phase I ESA report for the Capay Inc. Cache Creek Site (Attachment 
E). This ~64.5-acre site is located along the south bank of Cache Creek and is located within 
the portions of Yolo County assessor’s parcel numbers 048-130-028 and -029 which are north 
of the Winters Canal. The site is approximately 1 mile west of the unincorporated town of 
Capay. The majority of the site is managed as row and field crops within three separate fields 
and the remainder of the site is undeveloped. The northern portion of the site includes portions 
of the Cache Creek channel and riparian vegetation along the channel bank.  

 
Task 2 – Phase I ESA and Mineral Risk Assessment for Los Rios South Site 
Consultant will prepare a Phase I ESA report and Mineral Risk Assessment report for the 
Los Rios South Site (Attachment F). This ~255-acre site is located along the south bank of 
Putah Creek, immediately west of County Road 106A and includes the entirety of area 
contained within Yolo County Assessor Parcel Numbers 033-130-035, -037, and -051. 
Approximately 215 acres of the site is maintained as cultivated agricultural fields that are 
managed as row and field crops. An approximately 35-acre corridor of riparian habitat and a 
portion of Lower Putah Creek runs along the northern portion of the site. Dirt farm roads are 
present along the edges of the three fields located on the site and the western edge of the 
South Levee Road crosses through the southwest corner of the site. 

 
Task 3 – On-Call Environmental Services 
Consultant shall provide on-call environmental services for various Conservancy projects, 
including but not limited to Phase I ESAs and Mineral Risk Assessments. The Consultant may 
also be asked to provide an independent review of documents prepared by others or other 
assistance related to their relative expertise as-needed. 

 
Prior to the commencement of any work under Task 3 for future projects, the Conservancy’s 
Executive Director or their designee shall request additional services in writing. Consultant 
shall prepare a cost estimate of the specific work requested, including all necessary sub-tasks, 
and provide an estimated completion date. The Conservancy’s Executive Director or their 
designee shall meet with the Consultant to establish the maximum fee, including expenses, 
for the specific project, and to establish the completion date. The maximum fee shall be based 
upon the hourly rates set forth in the Master Services Agreement and shall include all 
expenses. Work shall not start until a Task Order that includes the scope of work, completion 
date, and maximum fee has been signed by the Conservancy’s Executive Director. 

 
 

3. CONSULTANT QUALIFICATIONS 
The Conservancy seeks an individual consultant or firm that has demonstrated experience 
conducting environmental assessments within Yolo County and the surrounding region. The 
response to this RFP should elaborate on experience and provide examples. The individual 
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or firm must possess dedicated staff member(s) who have significant education, experience, 
qualifications, certifications, and/or other demonstrated competency applicable to provide the 
requested services. Respondents must have a current state license or registration as a 
Professional Engineer (PE) or Professional Geologist (PG). 
 
The successful Respondent must demonstrate: 
a. Satisfactory experience and certification including a current state license or registration as 

a Professional Engineer (PE) or Professional Geologist (PG) 
b. Experience with the current ASTM standard. 
c. Experience conducting environmental evaluations and assessments on agricultural and 

rural properties. 
d. Appropriate qualifications to perform the types of appraisals being requested.  
e. At least five years of experience specific to the types of assessments and analysis efforts 

requested by this RFP. 
f. Be trained under ASTM standards and have experience with CERCLA requirements and 

regulations. 
g. The ability to execute Attachment B (Sample Master Services Agreement). Any exceptions 

to the Sample Master Services Agreement language must be submitted with the proposal 
or the proposed exceptions will not be considered. 

h. The ability to meet the minimum insurance requirements detailed in Attachment 1 
(Conservancy Insurance Requirements). The selected Consultant(s) or its insurance 
company shall submit an original certificate of insurance prior to execution of the Master 
Services Agreement. Certificates of insurance must show evidence that the coverage is 
in effect and that it meets the Conservancy’s minimum requirements.     

 
 

4. DELIVERABLE / REPORTS 
Electronic copies of each report or memo identified as a Task Order deliverable shall be 
provided in either Microsoft Word or pdf format. Compliance standards for each individual 
report will be specified within the Task Order issued for the project. 

 
 

5. AWARDED CONTRACT REQUIREMENTS 
 
a. INSURANCE REQUIREMENTS: The successful Awarded Consultant must supply all 

insurance requirements as required in Attachment B (Conservancy Insurance 
Requirements). 
 

b. FEES: The Master Services Agreement will include a not-to-exceed amount. All 
expenditures must be associated with an executed Task Order which specifies a 
maximum amount allotted for the Task Order. It is anticipated that under most 
circumstances the Consultant will be providing services for a specific site(s) on a flat-fee 
basis that is determined prior to the execution of a Task Order. In circumstances where 
the Task Order relates to providing advisory or other intermittent services, the Consultant 
will charge an hourly rate with a not-to-exceed amount identified in the Task Order. Each 
Task Order will specify if it is to be paid on a flat-fee or hourly rate basis and the timeframe 
in which the work associated with the specific Task Order is to be completed. Hourly rates 
shall remain as specified in an Exhibit to the Master Services Agreement.  
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c. CONTRACT TERM: The term of the Master Services Agreement shall be approximately 
three and a half (3.5) years. The term of the Master Servies Agreement may be extended 
for one (1) additional twelve (12) month period. The specific amount of time allotted to 
individual Task Orders will be based on the needs of the individual project and shall not 
extend beyond the term of the Master Services Agreement. 
 

D. PROPOSAL DEADLINE 
Proposals shall be submitted no later than the Proposal Deadline time and date detailed in 
Section II, RFP Schedule of Events.  Proposers shall respond to the written RFP and any 
exhibits, attachments, or amendments. A Proposer's failure to submit a proposal as required 
before the deadline shall cause the proposal to be disqualified.  Late proposals shall not be 
accepted nor shall additional time be granted to any potential Proposer. 

 
E. SUBMITTING PROPOSALS 

The method of submitting your proposal is electronically to info@yolohabitatconservancy.org. 
Include “ENVIRONMENTAL SERVICES RFP RESPONSE” in the subject line of the email.  

 
It is the sole responsibility of the Proposer to ensure their proposal is submitted to 
info@yolohabitatconservancy.org before the closing date and time. Each submittal will receive a 
confirmation of receipt by email. If you have any questions regarding the submittal of this 
proposal or do not receive a confirmation of receipt within 48 hours of submittal, please contact 
Chris Alford at chris@yolohabitatconservancy.org or (530) 848-6211.     

 
F. ADDENDA 

Any additional information not included in this solicitation which the Conservancy finds 
necessary and material to responding to the RFP will be posted as an addendum on the 
Conservancy’s website. Answers to questions submitted through 
info@yolohabitatconservancy.org prior to 5:00pm (PST) on November 18, 2024 shall be 
considered addenda to the solicitation documents and both the question and the response will 
be posted to the Conservancy’s website immediately under the RFP.  

 

SECTION II. RFP SCHEDULE OF EVENTS 
 

The following RFP Schedule of Events represents the Conservancy’s best estimate of the schedule that 
shall be followed. Unless otherwise specified, the time of day for the following events shall be between 
8:00 a.m. and 5:00 p.m., Pacific Time.  
 
The Conservancy reserves the right, at its sole discretion, to adjust this schedule as it deems 
necessary. Notification of any adjustment to the Schedule of Events shall be posted to the 
Conservancy’s website. The Conservancy is not responsible for failure of the prospective 
Bidders/Offerors to check for any RFP document updates. Failure to periodically check the website will 
be at the Bidders/Offer’s sole risk.  
 
  EVENT DATE TIME 
1 Conservancy issues RFP 11/1/2024   
2 Deadline for written questions to be submitted to 

info@yolohabitatconservancy.org concerning RFP  
11/18/2024 5:00 pm 

(PST) 

mailto:info@yolohabitatconservancy.org
mailto:chris@yolohabitatconservancy.org
mailto:info@yolohabitatconservancy.org
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3 Conservancy issues responses to written 
questions on Conservancy's webpage 

11/20/2024 5:00 pm 
(PST) 

4 Deadline for accepting proposals 12/2/2024 1:00 pm 
(PST) 

5 Phone/teleconference interviews week of 
12/2/24 

  

6 Anticipated Master Services Agreement start date 12/16/2024   
 
 

 
 

SECTION III. GENERAL INSTRUCTIONS AND INFORMATION 
 

A. RFP COORDINATOR 
 The following RFP Coordinator shall be the main point of contract for this RFP: 
 
 Yolo Habitat Conservancy 
 Chris Alford 
 info@yolohabitatconservancy.org 
 
B.  COMMUNICATIONS REGARDING THE RFP 

Upon release of this RFP, all communications concerning this procurement must be directed to 
the RFP Coordinator named above.  Questions specific to the content or scope of this RFP 
should be submitted by email to info@yolohabitatconservancy.org with “ENVIRONMENTAL 
SERVICES RFP QUESTION” in the subject line no later than the date and time noted above in 
the Section II. All questions will be posted to the Conservancy’s RFP webpage with a response 
from the Conservancy by the date noted above in Section II.  
 
The Conservancy is not responsible for failure of the prospective Bidders/Offerers to check for 
any RFP document updates, changes, or answers to questions posted at the Conservancy’s 
website at www.yolohabitatconservancy.org/requestforproposals. Failure to periodically check 
the website will be at the Bidder’s/Offeror’s sole risk. 

 
Any oral communications shall be considered unofficial and nonbinding on the Conservancy. 
Any irregularities or lack of clarity in the RFP should be brought to the attention of the to the 
RFP Coordinator for correction or clarification. 

 
C. PROPOSAL PREPARATION COSTS 

The Conservancy shall not pay any costs associated with the preparation, submittal, or 
presentation of any proposal. 
 

D. PROPOSAL WITHDRAWAL 
To withdraw a proposal, the Respondent must submit a written request, signed by an authorized 
representative, to the RFP Coordinator.  After withdrawing a previously submitted proposal, the 
Respondent may submit another proposal at any time up to the deadline for submitting proposals. 
 

E. PROPOSAL AMENDMENT 

mailto:info@yolohabitatconservancy.org
mailto:info@yolohabitatconservancy.org
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The Conservancy shall not accept any amendments, revisions, or alterations to proposals after 
the deadline for proposal submittal unless the Conservancy formally requests such in writing. 

 
F. PROPOSAL ERRORS 

Proposers are liable for all errors or omissions contained in their proposals.  Proposers shall not 
be allowed to alter proposal documents after the deadline for submitting a proposal. 
 

G. PROHIBITION OF PROPOSER TERMS & CONDITIONS 
A Proposer may not submit the Proposer's own contract terms and conditions in a response to 
this RFP. If a proposal contains such terms and conditions, the Conservancy, at its sole 
discretion, may determine the proposal to be a nonresponsive counteroffer, and the proposal 
may be rejected. 
 

H. ASSIGNMENT AND SUBCONTRACTING 
The Contractor may not subcontract, transfer, or assign any portion of the contract without prior, 
written approval from the Conservancy.  The Conservancy must approve each subcontractor in 
writing.  The substitution of one subcontractor for another may be made only at the discretion of 
the Conservancy and with prior, written approval from the Conservancy. 

 
Notwithstanding the use of approved subcontractors, the Proposer, if awarded a Master 
Services Agreement under this RFP, shall be the prime contractor and shall be responsible for 
all work performed. Contractor shall require each of its subcontractors of any tier to carry the 
aforementioned coverage, or Contractor may insure subcontractors under its own policy. 

 
I. PROPOSAL OF ADDITIONAL SERVICES 

If a Proposer indicates an offer of goods or services in addition to those required by and 
described in this RFP, these additional goods or services may be added to the contract before 
contract signing at the sole discretion of the Conservancy. 
 

J. INDEPENDENT PRICE DETERMINATION 
A proposal shall be disqualified and rejected by the Conservancy if the price in the proposal was 
not arrived at independently without collusion, consultation, communication, or agreement as to 
any matter relating to such prices with any other Proposer, a Conservancy employee, or any 
Competitor. 

 
K. INSURANCE 

The successful Contractor will be required to provide and maintain insurance as required and 
listed in Attachment B before commencing work on the contract.   

 
L. LICENSURE 

Before a contract pursuant to this RFP is signed, the Proposer must hold all necessary, 
applicable business and professional licenses.  The Conservancy may require any or all 
Proposers to submit evidence of proper licensure. 

 
M. RFQ AMENDMENT AND CANCELLATION 

The Conservancy reserves the unilateral right to amend this RFP in writing at any time.  The 
Conservancy also reserves the right to cancel or reissue the RFP at its sole discretion.  If an 
amendment is issued it shall be provided to all proposers by email and will be posted on the 
Conservancy’s website.  Proposers shall respond to the final written RFP and any exhibits, 
attachments, and amendments. 
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N. RIGHT OF REJECTION 

The Conservancy reserves the right, at its sole discretion, to reject any and all proposals or to 
cancel this RFP in its entirety. 

 
Any proposal received which does not meet the requirements of this RFP may be considered to 
be nonresponsive, and the proposal may be rejected.  Proposers must comply with all of the 
terms of this RFP and all applicable State and County laws and regulations. The Conservancy 
may reject any proposal that does not comply with all of the terms, conditions, and performance 
requirements of this RFP. 

 
The Conservancy reserves the right, at its sole discretion, to waive variances in proposals 
provided such action is in the best interest of the Conservancy.  Where the Conservancy waives 
minor variances in proposals, such waiver does not modify the RFP requirements or excuse the 
proposer from full compliance with the RFP.  Notwithstanding any minor variance, the 
Conservancy may hold any Proposer to strict compliance with the RFP. 

 
O. DISCLOSURE OF PROPOSAL CONTENTS 

All proposals become the property of the Conservancy, which is a public agency subject to the 
disclosure requirements of the California Public Records Act (CPRA, California Government 
Code §6250 and following).  The CPRA contains limited exemptions.  If you contend that any 
documents, as defined by the CPRA, are confidential or proprietary material and exempt from 
CPRA, these documents shall be clearly marked “Exempt from CPRA.”  Proposer shall defend, 
indemnify and hold the Conservancy harmless against any claim, action or litigation (including 
but not limited to all judgments, costs, fees, and attorney’s fees) that may result from denial of a 
CPRA request. If Proposer does not respond to a CPRA request or agree to do so within five (5) 
days, the Conservancy may disclose the requested information under the CPRA.” 

 
P. PROPOSAL EVALUATION PROCESS 

The evaluation process is designed to award the procurement to the Proposer with the best 
combination of attributes based upon the evaluation criteria.  
The Conservancy reserves the right, at its sole discretion, to request clarifications of proposals 
or to conduct discussions for the purpose of clarification with any or all Proposers.  If 
clarifications are made as a result of such discussion, the Proposer shall put such clarifications 
in writing. 

 
Q. AWARD OF PROPOSAL 

Award will be made to the Proposer offering the most advantageous proposal after 
consideration of all Evaluation Criteria set forth below.  This criterion is not listed in any order of 
preference.  The Conservancy reserves the right to establish weight factors that will be applied 
to the criteria depending upon the order of importance.  The Conservancy will make an award in 
the best interests of the Conservancy after all factors have been evaluated and shall not be 
obligated to accept the lowest priced proposal. 
 
Award Evaluation Criteria: 
1) Reasonableness of Costs 
2) Qualifications and Experience 
3) Delivery Schedule 
4) Demonstrated Competence 
5) Input from References 
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6) Quality and Completeness of Submitted Proposal 
7) Proposer’s Concept & Understanding of the Conservancy’s goals and intent for the design 

and function of the project 
 
R. AWARD PROCESS 

The Conservancy reserves the right to make an award(s) without further discussion of any 
proposal submitted.  Each proposal should be initially submitted on the most favorable terms the 
proposer can offer.  The Conservancy reserves the right to negotiate and/or include a best and 
final offer stage to the process. Notwithstanding, the Conservancy reserves the right to add 
terms and conditions, deemed to be in the best interest of the Conservancy, during final 
negotiations.  Any such terms and conditions shall be within the scope of the RFP and shall not 
affect the basis of proposal evaluations and will be incorporated in a Master Services 
Agreement or subsequent Task Order.  
 
At the Conservancy’s sole discretion, the Conservancy may award a single Master Services 
Agreement or award multiple Master Services Agreements and allocate specific Task Orders to 
Qualified Appraisers based on their individual expertise relative to the scope of work associated 
with each individual Task Order. 
 

S. GROUND FOR DISQUALIFICATION 
Any false, incomplete or otherwise unresponsive statements, documents or information provided 
to the Conservancy may be cause for disqualification of the firm or individual contractor if, in the 
Conservancy’s judgment, it is material. The Conservancy’s decision to disqualify a firm or 
individual contractor shall be final.  

 
T. RESERVATIONS 

The Conservancy reserves the right to do the following at any time:  
 
• Reject any response to the RFP, without announcing the reason for such rejection. 
• Waive or correct any minor or inadvertent defect, irregularity, or technical error in the RFP, a 

response to the RFP, or as part of any subsequent contract negotiation. 
• Request that a firm or individual consultant supplement or modify all or certain aspects of their 

response to this RFP or other documents or materials submitted either individually or 
collectively. 

• Terminate this RFP and issue a new RFP. 
• Extend the deadline for accepting responses to this RFP.  
• Negotiate with any or none of the firms or individual contractors that respond to this RFP.  
• Make multiple awards resulting from this RFP process. 
• Modify in the final contract any terms described in this RFP. 
• Disqualify any proposer on the basis of a real or apparent conflict of interest, or evidence of 

collusion that is disclosed by the response to the RFP or other data available to the 
Conservancy.  

 
 
 

SECTION IV.  TERMS AND CONDITIONS 
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A. QUALIFICATIONS/INSPECTION 
Proposals will only be considered from firms normally engaged in providing the types of 
commodities/services specified herein. The Conservancy reserves the right to contact 
references at any time, or take any other action necessary to determine Proposer’s ability to 
perform.  The RFP Coordinator reserves the right to reject proposals where evidence or 
evaluation is determined to indicate inability to perform. 
 

B. NON-WAIVER 
The Conservancy’s failure to address errors or omissions in the proposals shall not constitute a 
waiver of any requirement of this RFP by the Conservancy. 
 

C. FEDERAL, STATE, AND LOCAL LAWS 
The successful proposer must operate in conformity with all applicable, federal, state, and local 
laws, ordinances, orders, rules, and regulations pertaining to work.  It is the responsibility of the 
awarded proposer to ensure that all permits and/or licensees required for operation are valid and 
current.  Failure to comply with this provision may be cause to cancel any contract awarded, and 
award will be made to another qualified, responsive, responsible proposer. 
 

D. GOVERNING LAW 
If an award is made, the contract will be made in the County of Yolo and shall be governed and 
construed in accordance with the laws of the State of California.  Any action relating to the 
Contract shall be instituted and prosecuted in the courts of Yolo County, California. 
 

E. NON-DISCRMINATION 
There shall be no discrimination as to race, sex, color, creed, age or national origin in the 
operations conducted under any resulting contract. 
 

F. PUBLIC AGENCY 
It is intended that other public agencies (i.e., city, special district, public authority, public agency 
and other political subdivisions of the State of California) shall have the option to participate in 
any agreement created as a result of this RFQ with the same terms and conditions specified, 
including pricing.  The Conservancy shall incur no financial responsibility in connection with a 
purchase order or contract from another public agency.   
 

G. ASSIGNMENT/TRANSFER/SUBCONTRACTING 
Awarded Contractor shall not assign, transfer, or subcontract any portion of the contract without 
the express written consent of the department.  Any award issued pursuant to this RFP, and the 
monies, which may become due hereunder, are not assignable without the prior written 
approval of the Conservancy. 
 

H. PROTESTS 
The Conservancy encourages Consultants to resolve issues regarding requirements or the 
procurement process through written correspondence and discussions.  The Conservancy is 
committed to fostering relationships with its Consultants to encourage an ongoing pursuit to fulfill 
requirements. 

 
1) Protest Procedures: 

All protests shall be typed under the protester’s letterhead and submitted in accordance with the 
provisions stated herein.  Protests may be submitted by mail or by electronic mail.  Protests 
submitted by facsimile will not be accepted.  All protests must be addressed and submitted to the 
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RFP Coordinator of this solicitation.  All protests shall include at a minimum the following 
information: 

a. The name, address, and telephone number of the Protester; 
b. The signature of the Protester or Protester’s representative; 
c. The solicitation title and due date; 
d. Identification of the statute or procedure that is alleged to have been violated; 
e. A detailed statement identifying the legal and/or factual grounds of the protest and all 

documentation supporting the vendor’s position; 
f. The form of relief requested. 
g. Protester’s failure to comply with these procedures shall constitute a waiver of any right to 

further the RFP Protest and shall constitute a failure to exhaust administrative remedies. 
h. If it is determined the protest is frivolous, the party originating the protest may be 

determined to be irresponsible and may be ineligible for future contracts. 
 

2) Protest of RFP Specifications/Requirements/Terms & Conditions: 
Consultants who are concerned regarding irregularities or lack of clarity in specifications, 
requirements, terms and/or conditions of a solicitation should be brought to the attention of the 
Conservancy. Notice shall be provided prior to the closing date and time of the designated 
“question and answer period” of the proposal noted above in the Section II. Schedule of Events 
Chart, item#3 Deadline for Written Comments Posted on the Conservancy’s website. 
Notice must be clearly marked “Notice of Protest of Specifications/Requirements/Terms & 
Conditions”. No requests for protests of solicitation specifications, requirements, terms and/or 
conditions shall be considered after the deadline stated above. 
 
Consultants who fail to do so forfeit all rights to protest a solicitation or any subsequent award 
based on the specifications, requirements, terms or conditions of this solicitation.  In the event of 
the protest for specifications, requirements, terms and/or conditions is denied and the protester 
wishes to continue in the solicitation process they must still submit a bid/proposal prior to the 
close of the solicitation. 

 
3) Protest of Disqualification: 

Initial evaluations will determine if proposals have met the minimal requirements as indicated in 
this RFP. Notices will be sent to all Respondents who have been disqualified for not meeting the 
minimal requirements. Should a Respondent disagree with the determination, notice of 
disagreement must be received within five (5) working days of date of notice identifying areas that 
are in question and how the Respondent met the minimal requirements.  Notice must be clearly 
marked “Notice of Disagreement”.  Respondents who fail to do so forfeit all rights in the protest 
process.  It is at the Conservancy’s discretion to make final determinations for all disqualified 
protests. 

 
4) Protest of Award of Contract: 

In protests related to the award of a contract, the protest must be received by e-mail or hard copy 
no later than 4:00 PM Pacific Time five (5) business days after the notice of the proposed contract.  
Notice must be clearly marked “Notice of Protest of Award of Contract”.  A review may be 
granted if the protest is received within the specified time and the firm/person submitting the 
protest is a Bidder/Offeror. 

Throughout the review process, the Conservancy has no obligation to delay or otherwise 
postpone an award of a contract based on a protest. 



Yolo Habitat Conservancy – Environmental Services RFP 2024 
Page 14 

 
14  

 
 
 
 

 

SECTION V. INSTRUCTIONS FOR COMPLETION OF PROPOSAL 
 
A. SUBMITTING PROPOSALS 

It is the sole responsibility of the proposer to ensure their proposal is submitted via email to 
info@yolohabitatconservancy.org before the closing date and time. Include “ENVIRONMENTAL 
SERVICES RFP RESPONSE” in the subject line of the email. If you have any questions 
regarding the submittal of this proposal, please contact Chris Alford at (530) 848-6211. Late 
proposals shall not be accepted nor shall additional time be granted to any potential Proposer. 

B. REQUIRED PROPOSAL SUBMITTALS 
The following exhibits shall constitute the “proposal” in response to this RFP and shall be 
submitted to info@yolohabitatconservancy.org as attachments to an email as either Word or pdf 
files. Failure to include all three exhibits may be cause for rejection of your proposal.  
 

1) Exhibit A Environmental Services RFP Response Document  
[Attachment A of this RFP identifies the required content for this document] 
 

2) Exhibit B Resume or CV of Qualified Environmental Professional(s) 

3) Exhibit C Consultant’s Rate/Fee Sheet 

 

mailto:info@yolohabitatconservancy.org
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EXHIBIT A 
 

Environmental Services 
RFP Response Form 

 
*Respondents can either use this Word document or prepare their own document 

that includes the information requested in the order in which it appears on this 
document. Response document shall not exceed 10 pages. 

 
Name of Firm:  
 
Primary Contact Name and Title:  
 
Phone:   
 
Email:  
 
Mailing Address:  

 

 
1. Organizational summary and qualifications. A description of the firm, including the names, 

qualifications, and experience of the proposed project team, longevity, client base, areas of 
specialization and expertise and any other pertinent information in such a manner that 
proposal evaluators may reasonably formulate an opinion about the stability of the 
organization. Identify specific individuals that have a state license or registration as a 
Professional Engineer (PE) or Professional Geologist (PG). Provide resumes or CVs as 
Exhibit B.  

2. Experience. Check all that apply: 
 
 Experience conducting Phase I Environmental Site Assessments 
 Experience conducting Phase II Environmental Site Assessments 
 Experience conducting Mineral Risk Assessments 
 Experience conducting soil investigations 
 Experience conducting groundwater investigations 
 Experience conducting groundwater monitoring 

 
3. References. Provide at least three references for whom the firm has performed similar 

services of similar scope or for which the reference has direct experience reviewing the work 
of the firm. Include the organization name, contact person’s name, email address, telephone 
number, and a brief description of the services performed for the reference or reviewed by the 
reference.  
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Reference 1:  
Organization:  

Contact person’s name and title:  

Email: 

Phone:  

Reason for listing as a reference:  

 

Reference 2:  
Organization:  

Contact person’s name and title:  

Email: 

Phone:  

Reason for listing as a reference:  

 
Reference 3:  
Organization:  

Contact person’s name and title:  

Email: 

Phone:  

Reason for listing as a reference:  

 
4. Task Proposals. Check the box next to each task for which you are proposing to provide 

services for. Provide hourly rates and all other information about service fees or other billable 
costs as Exhibit C. These rates will be included as an Exhibit to the Master Services 
Agreement, if awarded. Include a cost and estimated completion date or timeframe for Tasks 
2 and 3 if you have checked those tasks. Assume that the Master Services Agreement and 
Task Orders are executed on or before December 16, 2024 when proposing the completion 
date or timeframe.  

 
 Task 1: Phase I ESA for Capay Cache Creek Site 

 
Proposed Cost:  
 
Proposed Completion Date / Timeframe:  
 

 Task 2: Phase I ESA and Mineral Risk Assessment for Los Rios South Site 
 

Proposed Cost:  
 
Proposed Completion Date / Timeframe:  
 

 
 Task 3: On-Call Surveying Services (Include rate sheet/fee schedule as Exhibit C) 
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5.  Master Services Agreement and Insurance Requirements.  
 
 By checking this box, the submitter confirms that the Conservancy’s insurance 

requirements and Sample Master Services Agreement (Attachments B and C of the 
Qualified Appraisers RFP) have been reviewed by the appropriate personnel. 

 
List of any requested exceptions or changes to the insurance requirements. State “Not 
Applicable” if there are none: 
 
 
List of any requested exceptions or changes to the Master Services Agreement. State “Not 
Applicable” if there are none: 

 
 
6. Potential Conflict of Interest. Identify any potential organizational or professional conflicts 

of interest, including all relevant facts concerning any past, present or currently planned 
interests, which may present a conflict of interest. State “Not Applicable” if there are none. 
 

 
7. Authorized Signature. Name, title, and signature of representative authorized to sign 

contracts on behalf of the firm or individual contractor:  
 
Name: 

 

Title: 
 

Signature:_______________________________________________         
 
 
8. ADDITIONAL EXHIBITS TO INCLUDE AS PART OF THE RFP RESPONSE PACKAGE: 

(These Exhibits do not count towards the 10 page limit) 
 
 Exhibit B: Resumes or CVs   

 
 Exhibit C: Rate Sheet / Fee Schedule 
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STANDARD INSURANCE REQUIREMENTS 

A. During the term of this Agreement, Consultant shall at all times maintain,
at its expense, the following coverages and requirements.  The comprehensive
general liability insurance shall include broad form property damage insurance.

1. Minimum Coverages. Insurance coverage shall be with limits not
less than the following:

a. Comprehensive General Liability – 
$1,000,000/occurrence and $2,000,000/aggregate.
b. Automobile Liability – $1,000,000/occurrence (general)
and $500,000/occurrence (property) (include coverage for Hired
and Non-owned vehicles).
c. Professional Liability/Malpractice/Errors and 
Omissions – $1,000,000/occurrence and $2,000,000/aggregate. 
d. Workers’ Compensation – Statutory Limits/Employers’
Liability - $1,000,000/accident for bodily injury or disease.

The limits of insurance may be satisfied by a combination of primary and 
umbrella or excess insurance.  Any umbrella or excess insurance shall 
contain or be endorsed to contain a provision that such coverage shall also 
apply on a primary and non-contributory basis for the benefit of the 
Conservancy before the Conservancy's own insurance or self insurance 
shall be called upon to protect it as a named insured. 

2. The Conservancy, its officers, agents, employees and volunteers
shall be named as additional insured on all but the workers’ compensation
and professional liability coverages.  (Evidence of additional insured may
be needed as a separate endorsement due to wording on the certificate
negating any additional writing in the description box.)  Any available
insurance proceeds broader than or in excess of the specified minimum
insurance coverage requirements and/or limits shall be available to the
additional insured.  Further, the requirements for coverage and limits shall
be (1) the minimum coverage and limits specified in this Agreement; or
(2) the broader coverage and maximum limits of coverage of any
insurance policy or proceeds available to the named insured, whichever is
greater.  The additional insured coverage under the Consultant's policy
shall be primary and non-contributory, and will not seek contribution from
the Conservancy's insurance or self-insurance and shall be at least as broad
as CG 20 01 04 13.

3. Said policies shall remain in force through the life of this
Agreement and, with the exception of professional liability coverage, shall
be payable on a “per occurrence” basis unless the Conservancy Risk
Manager specifically consents in writing to a “claims made” basis.  For all
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“claims made” coverage, in the event that the Consultant changes 
insurance carriers Consultant shall purchase “tail” coverage covering the 
term of this Agreement and not less than three years thereafter. Proof of 
such “tail” coverage shall be required at any time that the Consultant 
changes to a new carrier prior to receipt of any payments due. 
 
4. The Consultant shall declare all aggregate limits on the coverage 
before commencing performance of this Agreement, and the 
Conservancy’s Risk Manager reserves the right to require higher 
aggregate limits to ensure that the coverage limits required for this 
Agreement as set forth above are available throughout the performance of 
this Agreement. 
 
5. Any deductibles or self-insured retentions must be declared to and 
are subject to the approval of the Conservancy’s Risk Manager, and shall 
not reduce the limits of liability.  Policies containing any self-insured 
retention (SIR) provision shall provide or be endorsed to provide that the 
SIR may be satisfied by either the named insured or the Conservancy.   
 
6. Each insurance policy shall be endorsed to state that coverage shall 
not be suspended, voided, canceled by either party, reduced in coverage or 
in limits except after thirty (30) days’ prior written notice by certified 
mail, return receipt requested, has been given to the Director (ten (10) 
days for delinquent insurance premium payments). 
 
7. Insurance is to be placed with insurers with a current A.M. Best’s 
rating of no less than A:VII, unless otherwise approved by the 
Conservancy Risk Manager. 
 
8. The policies shall cover all activities of Consultant, its officers, 
employees, agents and volunteers arising out of or in connection with this 
Agreement. 
 
9. The Consultant shall waive all rights of subrogation against the 
Conservancy, its officers, employees, agents and volunteers. 

 
B. Prior to commencing services pursuant to this Agreement, Consultant shall 
furnish the Conservancy with original endorsements reflecting coverage required 
by this Agreement. The endorsements are to be signed by a person authorized by 
that insurer to bind coverage on its behalf. All endorsements are to be received by, 
and are subject to the approval of, the Conservancy Risk Manager before work 
commences. Upon the Conservancy’s request, Consultant shall provide complete, 
certified copies of all required insurance policies, including endorsements 
reflecting the coverage required by these specifications. 
 
C. During the term of this Agreement, Consultant shall furnish the 
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Conservancy with original endorsements reflecting renewals, changes in 
insurance companies and any other documents reflecting the maintenance of the 
required coverage throughout the entire term of this Agreement. The 
endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf. Upon the Conservancy’s request, Consultant shall provide 
complete, certified copies of all required insurance policies, including 
endorsements reflecting the coverage required by these specifications. 

 



ENVIRONMENTAL SERVICES RFP - ATTACHMENT C 
 

AGREEMENT NO.          
 
 

THIS AGREEMENT is made this __this day of __________ 202_, by and between the Yolo Habitat Conservancy 
(referred to hereinafter as the “Conservancy”), and _____________ (“Consultant”), who agree as follows: 
 
 

AGREEMENT 
 
1. Consultant shall provide on-call __________ services. Specific services to be performed will be identified by 
written task orders provided to the Consultant by the Conservancy on an as-needed basis. Task orders may include 
any of the services described in Attachment A hereto.   
 
2. Consultant shall perform said services between ____________ __, 202_ and  __________  __, 202_.  Either party 
may terminate this Agreement for any reason by providing thirty (30) days advance written notice of termination to 
the other party.  In addition, the Conservancy may suspend work under this Agreement at any time by providing 
written notice to Consultant, who shall cease all work immediately upon receipt thereof until otherwise directed by 
the Conservancy.  
   
3.   Total compensation to Consultant shall not exceed $__,000.  Hourly rates shall not increase during the term of 
this Agreement.   
 
4. During the term of this Agreement, Consultant shall maintain the insurance described in Attachment B hereto 
at its sole cost and expense. 
 
5.   On a monthly basis, Consultant shall submit an invoice detailing the services provided, the amount of time spent 
providing the service, the rate per hour, and an itemization of the actual expenses for which reimbursement is 
requested.  If requested by the Conservancy, Consultant shall provide any further documentation to verify the 
compensation and reimbursement sought by Consultant.  All services provided by Consultant which may be eligible 
for grant reimbursement shall be invoiced in a manner (generally, by grant and task) that meets applicable 
requirements for reimbursement from available grant funds.  At the option of the Conservancy, this may include using 
a billing template for time entries.  Within fifteen (15) calendar days of the receipt of Consultant’s detailed invoice, 
the Conservancy shall either authorize payment for services performed to its reasonable satisfaction or advise 
Consultant in writing of any concerns that the Conservancy has with the invoice and any need for further 
documentation.  The Conservancy shall use reasonable efforts to ensure that the County Auditor-Controller processes 
payment of each invoice with forty-five (45) calendar days after the Conservancy approves payment.   
 
There shall be no penalty for late payments. 
 
6.   With the exception that this section shall in no event be construed to require indemnification by Consultant to a 
greater extent than permitted under the public policy of the State of California, Consultant shall indemnify, defend 
and hold harmless the County of Yolo, officers, agents, employees and volunteers from and against any and all claims, 
damages, demands, losses, defense costs, expenses (including attorney fees) and liability of any kind or nature arising 
out of or resulting from performance of the work, provided that any such claim, damage, demand, loss, cost, expense 
or liability is caused in whole or in part by any negligent or intentional act or omission of the Consultant or anyone 
directly or indirectly employed by any of them or anyone for whose acts any of them may be liable, regardless of 
whether or not it is caused in part by a party indemnified hereunder. Consultant’s responsibility for such defense and 
indemnity obligations shall survive the termination or completion of this Agreement for the full period of time 
allowed by law. The defense and indemnification obligations of this Agreement are undertaken in addition to, and 
shall not in any way be limited by, the insurance obligations contained in this agreement. In providing any defense 
under this section, Consultant shall use counsel reasonably acceptable to the County Counsel. 
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7.  Consultant shall comply with all applicable laws and regulations, including but not limited to any that are 
promulgated to protect the public health, welfare and safety or prevent conflicts of interest.  Consultant shall defend 
the Conservancy and reimburse it for any fines, damages or costs (including attorneys’ fees) that might be incurred 
or assessed based upon a claim or determination that Consultant has violated any applicable law or regulation. 
 
8.  This Agreement is subject to the Conservancy, the State of California and the United States appropriating and 
approving sufficient funds for the activities required of the Contractor pursuant to this Agreement. If the 
Conservancy’s adopted budget and/or its receipts from California and the United States do not contain sufficient 
funds for this Agreement, the Conservancy may terminate this Agreement by giving ten (10) days advance written 
notice thereof to the Consultant, in which even the Conservancy shall have no obligation to pay the Consultant any 
further funds or provide other consideration and the Consultant shall have no obligation to provide any further 
services under this Agreement. 
 
9.   If Consultant fails to perform any part of this Agreement, the Conservancy may notify the Consultant of the 
default and Consultant shall remedy the default.  If Consultant fails to do so, then, in addition to any other remedy 
that Conservancy may have, Conservancy may terminate this Agreement and withhold any or all payments otherwise 
owed to Consultant pursuant to this Agreement. 
 
10.   Consultant understands that he/she is not an employee of the Conservancy and is not eligible for any employee 
benefits, including but not limited to unemployment, health/dental insurance, worker’s compensation, vacation or 
sick leave. 
 
11.   All documents and information developed under this Agreement and all work products, reports, and related data 
and materials shall become the property of the Conservancy.  Consultant shall deliver all of the foregoing to the 
Conservancy upon completion of the services hereunder, or upon earlier termination of this Agreement.  In addition, 
Consultant shall retain all of its own records regarding this Agreement and the services provided hereunder for a 
period of not less than four (4) years, and shall make them available to the Conservancy for audit and discovery 
purposes. 
 
12.  This Agreement constitutes the entire agreement of the parties, and no other agreements or representations, oral 
or written, have been made or relied upon by either party.  This Agreement may only be amended in writing signed 
by both parties, and any other purported amendment shall be of no force or effect.  This Agreement, including all 
attachments, shall be subject to disclosure pursuant to the California Public Records Act.  In the event of any conflict 
between the provisions of this Agreement and either of the attachments hereto, the provision requiring the higher 
level of performance from Consultant shall govern. 
 
13.  This Agreement shall be deemed to be executed within the State of California and construed in accordance with 
and governed by laws of the State of California.  Any action or proceeding arising out of this Agreement shall be 
filed and resolved in a California State Court located in Woodland, California. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date first written above by affixing 
their signatures hereafter. 
 
Consultant      Conservancy 
 
              
Consultant’s Signature     ____________, Board Chair 
 
[insert printed name]    
[insert name of company]    By:____________________________________ 
[insert address]      Philip J. Pogledich, County Counsel 
[insert phone number]     Counsel to the Yolo Habitat Conservancy 
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ATTACHMENT A 
 
 

SCOPE OF SERVICES 
 
Contract Services 
______________ (“Consultant”) shall provide _____________ services to Yolo Habitat Conservancy 
(“Conservancy”) staff and representatives on an as-needed basis. Specific services to be performed will be 
identified by written task orders provided to the Consultant by the Conservancy. Task orders may include the 
following services:  

 
1. [insert description] 

 
2. [insert description] 
 
3. [insert description] 

 
Task Orders and Rates 
The Consultant shall only invoice for specific tasks associated with this Agreement that are specified in an executed 
Task Order. When services are needed by the Conservancy, the Consultant will be asked to provide a cost and 
estimated timeframe for specific services at specific location(s). Each request for services sent to the Consultant by 
the Conservancy will specify the work to be done and any applicable standards or grant funding requirements. The 
Consultant shall provide a response to a request for services that includes:  
 

• Detailed description of work to be performed 

• Not to exceed total cost to accomplish the specified work  

• Timeframe for starting specified work and duration of work from start to completion  

The Conservancy will send the Consultant requests for services on an as-needed basis. The Conservancy reserves the 
right to select from the qualified list of Consultants that is responsive to the request based on a variety of factors such 
as expertise in a specific type of task and ability to provide requested deliverables within a needed timeframe. If the 
Consultant is selected for a specific project, the Conservancy will issue a Task Order that provides a description of 
the project, the cost for the specified work, and timeframe for the project.  
 
The Consultant will charge based on the rates identified in Attachment C. Each Task Order will specify if it is to be 
paid on a flat-fee or hourly rate basis. 

  



 

 

Page 4 of 6 
 

ATTACHMENT B 
 

STANDARD INSURANCE REQUIREMENTS 
 
A. During the term of this Agreement, Consultant shall at all times maintain, at its expense, the 
following coverages and requirements.  The comprehensive general liability insurance shall include broad 
form property damage insurance. 
 

1. Minimum Coverages. Insurance coverage shall be with limits not less than the following: 
a. Comprehensive General Liability – $1,000,000/occurrence and 
$2,000,000/aggregate. 
b. Automobile Liability – $500,000/occurrence (general) and $100,000 /occurrence 
(property) (include coverage for Hired and Non-owned vehicles). 
 

The limits of insurance may be satisfied by a combination of primary and umbrella or excess 
insurance.  Any umbrella or excess insurance shall contain or be endorsed to contain a provision that 
such coverage shall also apply on a primary and non-contributory basis for the benefit of the Yolo 
Habitat Conservancy before the Yolo Habitat Conservancy's own insurance or self insurance shall 
be called upon to protect it as a named insured. 

 
2. The Yolo Habitat Conservancy, its officers, agents, employees and volunteers shall be 
named as additional insured on all but the workers’ compensation and professional liability 
coverages.  (Evidence of additional insured may be needed as a separate endorsement due to wording 
on the certificate negating any additional writing in the description box.)  Any available insurance 
proceeds broader than or in excess of the specified minimum insurance coverage requirements and/or 
limits shall be available to the additional insured.  Further, the requirements for coverage and limits 
shall be (1) the minimum coverage and limits specified in this Agreement; or (2) the broader coverage 
and maximum limits of coverage of any insurance policy or proceeds available to the named insured, 
whichever is greater.  The additional insured coverage under the Consultant's policy shall be primary 
and non-contributory, and will not seek contribution from the Yolo Habitat Conservancy's insurance 
or self insurance and shall be at least as broad as CG 20 01 04 13. 
 
3. Said policies shall remain in force through the life of this Agreement and, with the 
exception of professional liability coverage, shall be payable on a “per occurrence” basis unless the 
Yolo Habitat Conservancy Risk Manager specifically consents in writing to a “claims made” basis.  
For all “claims made” coverage, in the event that the Consultant changes insurance carriers 
Consultant shall purchase “tail” coverage covering the term of this Agreement and not less than 
three years thereafter. Proof of such “tail” coverage shall be required at any time that the 
Consultant changes to a new carrier prior to receipt of any payments due. 

 
4. The Consultant shall declare all aggregate limits on the coverage before commencing 
performance of this Agreement, and the Yolo Habitat Conservancy’s Risk Manager reserves the 
right to require higher aggregate limits to ensure that the coverage limits required for this 
Agreement as set forth above are available throughout the performance of this Agreement. 

 
5. Any deductibles or self-insured retentions must be declared to and are subject to the 
approval of the Yolo Habitat Conservancy Risk Manager, and shall not reduce the limits of 
liability.  Policies containing any self-insured retention (SIR) provision shall provide or be 
endorsed to provide that the SIR may be satisfied by either the named insured or the Yolo Habitat 
Conservancy.   
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6. Each insurance policy shall be endorsed to state that coverage shall not be suspended, 
voided, canceled by either party, reduced in coverage or in limits except after thirty (30) days’ prior 
written notice by certified mail, return receipt requested, has been given to the Director (ten (10) 
days for delinquent insurance premium payments). 

 
7. Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than 
A:VII, unless otherwise approved by the Yolo Habitat Conservancy Risk Manager. 

 
8. The policies shall cover all activities of Consultant, its officers, employees, agents and 
volunteers arising out of or in connection with this Agreement. 

 
9. The Consultant shall waive all rights of subrogation against the Yolo Habitat Conservancy, 
its officers, employees, agents and volunteers. 

 
B. Prior to commencing services pursuant to this Agreement, Consultant shall furnish the Yolo Habitat 
Conservancy with original endorsements reflecting coverage required by this Agreement. The endorsements 
are to be signed by a person authorized by that insurer to bind coverage on its behalf. All endorsements are 
to be received by, and are subject to the approval of, the Yolo Habitat Conservancy Risk Manager before 
work commences. Upon Yolo Habitat Conservancy’s request, Consultant shall provide complete, certified 
copies of all required insurance policies, including endorsements reflecting the coverage required by these 
specifications. 
 

C. During the term of this Agreement, Consultant shall furnish the Yolo Habitat Conservancy with 
original endorsements reflecting renewals, changes in insurance companies and any other 
documents reflecting the maintenance of the required coverage throughout the entire term of this 
Agreement. The endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf. Upon Yolo Habitat Conservancy’s request, Consultant shall provide 
complete, certified copies of all required insurance policies, including endorsements reflecting the 
coverage required by these specifications.  
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ATTACHMENT C 
 

FEE SCHEDULE 
 
 

[insert fee schedule] 
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SAMPLE TEMPLATE 
Task Order  

for Agreement with ____________Relating to ___________Services 

This Task Order is issued pursuant to the terms and conditions of that certain Agreement for on-call 
__________ services established December 16, 2024 by and between the Yolo Habitat Conservancy 
(“Conservancy”) and _____________ (“Consultant”).  

Project Title: ________________ 

Project Description  
[Insert description of task] 

Scope of Work  
[Insert scope of work] 

Project Deliverables   
[Describe or list project deliverables] 

Schedule  
[Identify task completion date. Include anticipated timing of interim steps if appropriate.] 

Compensation  
[Describe compensation] 

Invoicing  
Invoices shall be submitted as described in Section 5 of the Agreement. Funding for the project is 
provided by _____________  The Contractor shall clearly identify all expenses for work associated with 
this Task Order in invoices submitted to the Conservancy by classifying the Task Order __ and 
referencing _______________.  

Signatures  
By the signatures below, the parties hereto agree that all terms and conditions of the Task Order Shall be 
in full force and effect. 

CONTRACTOR CONSERVANCY 

By: ________________________ By: ________________________ 

____________________________ ____________________________ 
Name, Title Name, Title 

____________________________ ____________________________ 
Date  Date 
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Figure 1: Los Rios South Site Aerial
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